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VACANCY PROPOSAL FOR JUNIOR PROFESSIONAL OFFICERS (JPO)


GENERAL INFORMATION:

Title: Junior Professional Officer in Policy and Knowledge Sharing on Employment issues
Duty station: Moscow, Russian Federation (12 months) and Geneva, Switzerland 
(24 months)
Duration of the assignment: 12 months, renewable 2 times (total duration of 
3 years)
Grade: P2 for the three years
Department/ Field Office: Decent Work Technical Support Team and Country Office for Eastern Europe and Central Asia (12 months) and Employment Department/Regional Office for Europe and Central Asia (24 months)
Organisational unit:

SUPERVISION

Direct Supervision by: 
First 12 months: Director, Decent Work Technical Support Team and Country Office for Eastern Europe and Central Asia.

Next 12 months: Deputy Regional Director, Regional Office for Europe and Central Asia.

Next 12 months: Chief, Employment and Labour Market Policies Branch, Employment Policy Department, Geneva.




Content and methodology of supervision: 

A time-bound work plan will be agreed between the JPO and the supervisor on a six-month basis.

Regular meetings between the JPO and the supervisor about specific assignments and general progress against the workplan, as well as training needs, will be scheduled every month. Additional meetings can be scheduled at all points in case of need.

As necessary, detailed instructions, guidance and coaching will be provided by the supervisor for specific tasks on a daily basis.

Work will be discussed with, and reviewed by the supervisor at various stages before completion in order to verify content, style and overall quality and to provide guidance towards professional learning objectives.

The JPO will accompany and assist the supervisor in missions, seminars, workshops, meetings specific to his / her work area as required.

Performance management will be reviewed in accordance with ILO’s Performance Management Framework, as applicable to Junior Professional Officers.


INTRODUCTION
[bookmark: P1_395]The International Labour Organization (ILO) is a UN specialized agency devoted to advancing opportunities for women and men to obtain decent and productive work in conditions of freedom, equity, security and human dignity. Its main aims are to promote rights at work, encourage decent employment opportunities, enhance social protection and strengthen dialogue in handling work-related issues. In promoting social justice and internationally recognized human and labour rights, the organization continues to pursue its founding mission that labour peace is essential to prosperity. Today, the ILO helps advance the creation of decent jobs and the kinds of economic and working conditions that give working people and business people a stake in lasting peace, prosperity and progress.
Within the UN system, the ILO has a unique tripartite structure with workers and employers participating as equal partners with governments in the work of its governing organs. The ILO formulates international labour standards in the form of Conventions and Recommendations setting minimum standards of basic labour rights and it provides technical assistance to support their implementation.

The ILO Decent Work Team/Country Office Moscow (DWT/CO-Moscow) serves ten countries of Eastern Europe and Central Asia (Armenia, Azerbaijan, Belarus, Georgia, Kazakhstan, Kyrgyzstan, the Russian Federation, Tajikistan, Turkmenistan and Uzbekistan). The assistance provided by the DWT/CO Moscow is largely based on technical advisory services, covering both policy advice and technical support. The overarching objective of the ILO assistance in all these countries is to anchor decent work firmly as a national goal and to contribute to its implementation through the Decent Work Country Programmes (DWCPs). 
The labour markets still suffer from structural mismatches between supply and demand. Governments’ capacity to increase the employment potential of growth is sometimes limited due to several factors. Budget cuts have crippled technical and vocational education systems and public employment services. In addition, in several countries these government functions have been decentralized and, in the process, weakened. Many workers are moving among jobs in various sectors or regions, and large cohorts of new young workers are entering the labour market. The existing institutions are not able to meet the demand for on-the-job training, retraining, and life-long learning. The challenges are particularly severe for young people, whose transition from school to work has become longer and more insecure and who experience deterioration in the quality of jobs. This objective is relevant for the countries served by the DWT/CO Moscow where implementing policies and programmes to promote productive employment and decent work is also a priority for decision makers.

The Regional Office for Europe and Central Asia (RO-EUROPE) based as the only ILO Regional Office at ILO Headquarters in Geneva has overall responsibility for the ILO’s presence and activities in the region. It covers 51 countries in line with the ILO outcome-based strategic planning. It takes the lead in defining regional priorities and activities, monitoring programme delivery, providing support and coordination to its network of Decent Work Technical Support Teams/Country Offices in Budapest and Moscow - covering respectively 18 and 10 countries in their sub-regions - and Country Offices in Berlin, Brussels, Paris, Madrid, Lisbon, Rome and Ankara. The RO also closely cooperates with all relevant departments at ILO Headquarters, is an active partner to the regular UN Regional Directors Meetings as well as other UN meetings and has overall responsibility for the smooth organization and content of the ILO European Regional Meetings, the next one being the 11th Regional Meeting.

The Employment and Labour Markets Policies Branch (EMPLAB) has the primary responsibility for coordinating the work on youth employment and the organization of integrated country labour market diagnostics and employment policy reviews, facilitation of tripartite policy dialogue on employment policies, policy development and implementation. This includes work on pro-employment macro-economic and budgeting frameworks, national monitoring indicators, labour market policies including activation and intermediation, employment services and youth employment. The work on youth employment relates to developing youth labour market  diagnostics, impact research and trainings, with the aim to support countries in designing and implementing effective youth employment policies and programmes based on evidence and good practice. This work is complemented by solid technical assistance and policy advice to ILO constituents, and the production of tailored products – from practical toolkits to policy briefs. 

DUTIES AND RESPONSABILITIES

Under the guidance of direct supervisors, the JPO will perform the following duties and responsibilities:

DWT/CO-Moscow
· Contribute to the organization of events, conferences and meetings, as well as national and sub-regional technical thematic seminars and knowledge-sharing activities.
· Draft sections of reports and documents such as programme briefs and resource allocation comparisons, talking points and statements related to the ILO’s mandate for formal and informal meetings.
· Support country programme development and resource mobilisation efforts in close cooperation with relevant Technical Specialists and Programme Officer.
· Collect data on employment and labour market; draft analytical reports on employment promotion in the countries of the sub-region and other relevant topics and themes. 
· Perform other relevant duties as assigned.

RO-EUROPE
· Contribute to research as well as drafting reports and studies prepared by the Regional Office.
· Participate in knowledge-sharing events organized by the ILO.
· Participate in the drafting process of the two reports to be prepared for the 11th European Regional Meeting in particular in relation to employment issues.
· Assist the Regional Office in liaising with the country hosting the 11th ERM.
· Perform other relevant duties as assigned.


EMPLOYMENT
· Collect and analyse data and contribute to research on actual topics; 
· Contribute to the preparation of impact assessment tools, policy briefs and practical toolkits.
· Contribute to analytical work on development of innovative approaches to employment policies for changing labour market, including policies targeting youth.
· Provide inputs to development of concept and vision for employment services, including drafting reviews and dissemination of knowledge and good practices. 
· Perform other relevant duties as assigned.


QUALIFICATIONS AND EXPERIENCE
Education:

Master’s or equivalent specialist Diploma in one of the following areas: economics, political sciences, development economics, political science, international studies, public or business administration or other relevant field.

Work experience: 

At least two years of full-time working experience in research/knowledge building on employment and social issues and policies, international development and/or international cooperation relevant areas, project management or administration, political or economic field.

Desirable: 

Experience in international affairs, the United Nations and/or countries of the Europe and Central Asian Region.

Skills required for the assignment: 

Minimum: 

Demonstrated skills and ability to perform complex analyses on a wide range of factors, requirements, and priorities for the assessment and implementation of programmes and activities. Good knowledge of labour market and employment issues, including labour market analysis and factors supporting employment promotion. Excellent knowledge of the theories, principles, methods, practices and techniques of programme formulation, implementation, management and evaluation. Pro-actively sharing knowledge. Ability to analyse, justify selection and appraisal of development cooperation proposals. Ability to summarize complex issues into user-friendly guidance notes and concept papers. Ability to communicate effectively both orally and in writing. Ability to work on own initiative as well as a member of a team. Ability to take initiative and meet deadlines. The ability to work in a multicultural environment and to demonstrate gender-sensitive and non-discriminatory behaviour and attitudes.


Desirable: 

Good knowledge of the ILO Mandate and strategic priorities. Ability to deal with people with tact and diplomacy. 
Languages: 
Minimum: 
Excellent command of English. 

Desirable:

Working knowledge of a second official language (French/Spanish) is an asset.

ILO competencies: 

The candidate is expected to demonstrate and be guided by ILO competencies, specifically:

1. Good communication skills, both written and verbal.
2. Capacity to work on own initiative as well as cooperate as a team member.
3. The ability to work in a multicultural environment, and to demonstrate gender-sensitive and non-discriminatory behaviour and attitudes.


TRAINING COMPONENTS AND LEARNING ELEMENTS
Training components:

The JPO will benefit from individualized learning and training opportunities through one-to-one and group coaching. In addition, the JPO will participate in training workshops organized by the ILO and/or other international organizations.
The JPO will be working as part of an international team and will have considerable exposure to the ILO strategic planning, programming and development cooperation programmes. The post will give the incumbent an opportunity to work with ILO technical departments, service departments and regional and country offices, getting insight into how the ILO contributes to development results, as part of wider United Nations efforts.

Learning elements:
International development policies, the ILO’s mandate within the United Nations multilateral system. 
The structures and functions of DWT/CO-Moscow and interaction within the ILO and ILO’s Decent Work Agenda, and how it is operationalized on the ground.
Interact with ILO constituents, other UN agencies, International Organizations and other partners on approaches to promote Decent Work for all and a fair Globalization in the Region.
ILO’s institutional coordination mechanisms, in particular on the country level, and global programming mechanism.
Get acquainted with the work of a multi-disciplinary and multi-cultural team.
Knowledge of employment and social challenges and policies and the ILO responses hereto at regional and country level.



Additional information:

Minimum qualification requirements:

-	JPOs with at least two or more years’ full-time relevant working experience after completing a study concluding in a university degree of a “Master” level or “Specialist” level (Russian university degree before joining Bologna process which is equated to “Master”) will be normally appointed in the case of the UN organisations at the P-2 level, step 1 for the first year of assignment, on P-2 level, step 2 for the second year and P-2 level, step 3 for the third year, depending on satisfactory performance. 

-	Candidates with a university degree of a “Master” level or “Specialist” (Russian university degree before joining Bologna process which is equated to “Master”) without working experience can be appointed to the positions of P-1 level;

-	candidates have not previously held positions as JPO;

-	be able to demonstrate their interest in international cooperation;

-	candidates have both an active and passive command of at least one of the official languages of the Organisation concerned. Another working knowledge of a second official language is an asset;

-	The age limit is 34 years at the time of application.

BACKGROUND INFORMATION

The ILO values diversity. We welcome applications from qualified women and men, particularly those with disabilities and from non – or under - represented member States. If needed, reasonable accommodation will be provided in the recruitment phase as well as during the JPO assignment to ensure equality of opportunities. 


The ILO has a smoke-free environment. 

2

image1.png
=4

International
Labour
Office




